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Dear Parents and Carers, 
 
We are hugely excited to occupy our long-awaited building in Chalvey and 
enrich your child’s curriculum with fantastic facilities. We have been notified that 
the building will be handed over to us during the week ending 18th December. Our planning 
for the move is in place, as is planning for the start of the term in January for the next 
exciting part of Grove’s journey. 
 
We are sure that you have many questions about new routines. We have compiled some 
key information below and we will continue to update this as plans are confirmed. Thank you 
for your patience; we are sure that you appreciate that the building is new to us too and we 
can’t wait to get in. We know that there will be some adjustments  
 
Our office email remains the same as does our telephone number. Please get in contact with 
anything else you would like to ask.  
 
Best wishes, 
 
The Grove team. 
 

 
ARRIVING 

 
Are all the pupils starting back at the same time on the same day or is there a 
staggered start?  
 
Please note that dates are subject to change in response to local context.  
 
All updates will be available on the school website. 

 

In order to safely manage the opening of the building we are operating a staggered 
start in the first week.    

 

Day  Year Groups  Notes  

Monday 4th January  None  INSET training. 
School closed to students 

Tuesday 5th January  Primary & Year 10    

Wednesday 6th January  Primary & Year 7 and 10    

Thursday 7th January  Primary and all secondary  Year 8 start 9am 
Year 9 start 12pm 

Friday 8th January  Primary and all secondary    

  
From Monday 11th January all year groups are planned to be at school.   
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What are the start and finish times of the school day? 
 

In order to ease the pressure on the roads around the school each phase of the 
school will have slightly different start and end times.   

 
 

Year Group  Start  End   

Early  Years   9.00am 2.55pm 

Year 1  8.55am 3.10pm 

Year 2  8.50am 3.05pm 

Year 3  8.45am 3.00pm 

Year 4  8.45am 3.00pm 

Year 5  8.40am 3.15pm 

Year 6  8.35am 3.20pm 

Year 7  8.30am 3.00pm 

Year 8  8.35am 3.05pm 

Year 9  8.40am 3.10pm 

Year 10  8.45am 3.15pm 

  
What is the school’s address?  
Visitor’s entrance: Ladbrooke Rd SL1 2SR  
Deliveries:               The Green SL12SN  
  
Where will pupils go when they arrive?   

 
Reception children will access the school from the Reception gate and will be met by a 
member of staff.  KS2 pupils will access the school through the pedestrian gate to the 
right of the main reception.  Secondary students will access the school grounds using the 
pedestrian gate located on The Green. Students must enter at allotted times as part of 
Covid planning and safety.  

 
 
Is there a breakfast club? 
 
There is currently no breakfast club but this is planned to be in place later once the school 
has settled into its premises and when Covid is less prevalent. This is to minimise the 
risk of infection and to support the provision of continuous education.  
 

  
Transport: Is there a car park or drop off zone for parents?  
 
There are no car parking facilities for parents to drop off or pick up pupils.   
To enhance the health, social and environmental benefits of our pupils, we actively 
promote the use of alternative modes of travel to school where possible.  
 
We are working very closely with the local authority to support transport links to school. 
These include reviews of the frequency of buses and promoting access to public 
transport. We will continue to update you on further developments. 
 

             
Is there a bike rack?   
Yes. There is a 4-port covered bike rack, which can hold up to 120 bikes for both staff 
& pupils which is located near the pedestrian entrance on The Green. Owners must 
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ensure they provide suitable equipment to secure their own bikes or 
scooters. E-scooters are not permitted. 

  
Are there different entrances? If so, who uses them?  
Automated gates will be at the staff entrance car park which is located on The Green 
(road name) postcode  
Secondary students will use the pedestrian entrance by the Green SL1 2SN. 
Primary and Reception will use entrances on Ladbrooke Road, Postcode, SL1 2SR. 

    Staff will be at all entrances to guide students during the first week  
  

Where should visitors go? 
   Visitors should access the reception on Ladbrooke Road. Due to Covid, visitor access to        
the school will be appointment only. 

 
What is the process for visitor check in? All visitors will need to report to the main 
reception office, on Ladbrooke Road SL1 2SR. 
 

 
Do buses go past the school?  If so, what numbers?  
The school is served by bus route number 5 which travels from Cippenham Green 
through to Slough Via Chalvey. Bus stops are suitably located within 
good distance to the school. 
 

 
What is the procedure for students arriving late?  
   Secondary pupils who arrive late will need to enter through the primary gate, turn right 
into the courtyard and will be met by a staff member who will sign them in and direct them 
into the building. Primary pupils who arrive late will need to sign in at the main office and a 
staff member will direct them on where to go. 

  
FINDING OUR WAY AROUND 

 
Are some parts of the school remaining closed to pupils and or staff? 
The school will occupy the whole of the ground floor, Only Zone 5 will be in occupation on 
floors 1- 3. Where applicable corridor doors will be locked, and clear 
signage erected.  Section 6 will need to be securely and physically blocked at points 
identified by SLT and EBaker. 

  
Is there a COVID plan – hand cleaning, one-way systems, staircases, entrances and 
exits, crossover arrangements, bubbles etc.   
Different bubbles will be assigned to dedicated learning areas and routines will be part of 
the induction into the new building. We have conducted a Covid risk assessment which 
can be found on the school website and is kept up to date. This will also form part of the 
inset day on 4th January. 

   
What is the timetable for the day?  Are there staggered starts and finishes? 
Timetables will be published for students and will be ready on their first day.  

  
 
Is there a bell system for the end of lessons?  
Yes. 
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BREAKS AND LUNCHTIME 
 

Is break staggered?  
Yes, break times and lunchtimes will be staggered. Timetables will go out 
before children come back in (INSET day). 
 

  What happens at lunchtime?  Is lunchtime staggered?  What are the arrangements    
for packed lunches?  

Lunchtime schedules will be spoken about on the inset day. Lunchtimes will need to be 
staggered and children who are packed lunch will eat with their bubble.  
 
Where do pupils go when they’re not actually eating? 
They need to stay in their zone until their outside break slot.  
 
What are the arrangements for drinking water access?  
There are currently 7 water fountains located throughout the school, however 
during Covid these will be switched off and pupils are encouraged to bring their own water 
bottles. 
 
Where are the toilets?   
There are two sets of open planned toilets on each floor.  
 

ILLNESS 
 

What are the arrangements for any sickness or injuries on site? Is there a sick room?   
Yes, there is a sick room, staffed by our school welfare officer Ms Bhambra. 

 
  

SPORT 
 

What are the arrangements for sport?  
All sports will be carried out on site. 
  
What happens if my child does not bring their kit (secondary)?  
Children not taking part will be assigned tasks relating to the activity. Detentions after 
school will take place for students with no kit. 
 
 

END OF DAY 
 

What are the arrangements for the end of the day?  
No clubs will be taking place until Covid rates are significantly reduced.  
 
 
What are the arrangements leaving the site for secondary students? 
 Staff will supervise departure and dispersal on gates and from classroom doors. 

 
 

        Is the school email and telephone number remaining the same?  
        Yes it is.  

You can contact us on office@groveacademy.co.uk 

Telephone: 01753 517359 

mailto:office@groveacademy.co.uk

